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1. Introduction 
 
1.1. The Parish Council (PC) is a statutory consultee on planning 

applications affecting the Copgrove and Staveley parishes.  The PC 
currently adopts an informal and unsystematic approach for making 
comments to the Local Planning Authority (LPA) on these planning 
applications. 
 

1.2. This approach has led to the PC failing to submit a response to some 
planning applications by the standard consultation expiry date.  The PC 
has discussed the need for a more systematic approach at previous 
meetings to alleviate these shortcomings. 
 

1.3. The following procedure is proposed to address the potential failures of 
the current approach to responding to planning applications. 
 

2. Proposed Procedure 
 
2.1. All Councillor PC email addresses are registered with the LPA to be 

notified of any activity on planning applications with the keywords 
‘Copgrove’ and ‘Staveley’ in the title. 
 
Action: Clerk to ensure all Councillor email addresses are registered. 
Councillors to follow up the notification for details when received. 
 

2.2. All planning applications within the two parishes are immediately listed 
on the PC website: Our Business - What We Do - Planning 
Applications. 
 
Action: Clerk to update PC website. 
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2.3. The standard consultation expiry date is entered into the PC Calendar 
for the specified date using the LPA reference number.  This date is 
also available on the LPA website for the specified LPA reference 
number. 
 
Action: Clerk to update PC Calendar.  Councillors to monitor calendar. 
 

2.4. A tick list is available on the PC shared file store (Planning - Application 
Responses) whereby each Councillor can tick their preferred option for 
the response to each planning application and make comments if 
required. 
 
A non-response from a Councillor by the expiry date is deemed the 
default No Objection with No Comment. 
 
The Clerk will respond to the LPA according to the responses and 
comments made by Councillors. 
 
Should there be conflicting responses from Councillors, the Clerk 
informs the Chair accordingly and awaits instruction before responding 
to the LPA. 
 
Action: Councillors to tick their response to each planning application 
before the expiry date.  Clerk to collate responses and inform the LPA 
by the expiry date. 
 

2.5. Any Councillor who considers that the response to a planning 
application merits further discussion may call an emergency meeting of 
the Parish Council to formulate and agree the response. 
 

3. Recommendations 
 
3.1. Members are asked to consider the proposed procedure and adopt a 

systematic approach to responding to planning applications. 
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